
RULES FOR RECRUITMENT TO POSTS IN TlFAC

51.No. Post Method of Recruitment

1. 2. 8.

1. 5cientisVEngineer . H'

2. SclentisVEnglneer . G'

Classification

3.

Scientific/
TechnicalStaff

Scientlfic/
TechnicalStaff

Scale of Pay

4.

RS.5900-2oo-73oo

RS.51oo-15O-57oo-

200-6300

Age
Umlt
5.

Nature of Duties Educational and
other Qualification

7.

Master's Degree In Science or
Bachelor degree in Engineering!
Technology from recognised
University, Institute orequivalent
15years experience In Planning!
Management of Sclentlflc!Tech-
nology programmes In Govt.
Deptts./Academlc Institutlons/
Industry/Laboralory/R&D Institu-
tions, out a which 2 yearsshoUd
be in the Grade/Scale of

Rs. 5900-6700, or 5 years sholjd
be In the grade/scale of
Rs. 5100-6300, or 6 years In
Rs. 4500-150-5700. (Particular
background/discJpline In Science
or Engineering may be specified
depending on Job requirements

. of Individual cases.)

Master's Degree In Science or

Bachelor Degree In Engineering!

Technology from a recognlsed

university, Institute or equivalent.

12 years experience In Planning!

Management of Scientific !Tech-

no logy programmes In Govl
Departments/Academic Institu-
tions/Industry/Laboratory /R&D
Institutions, out of which 5 years
In the scale of Rs. 3700-5000 or

two years In the scale of Rs.
4500-5700. (Particular back-
ground/discipline In Science or.Engineering may be specified
depending on Jobrequirements
of Individual cases.)

Promotion from amongst
Scier1istsJEngineers .G' with

a minimum of 5 years serv-

Ice In the grade In TIFAC; or

transfer/transfer on deputa.
tlon of suitable officers from

Govt. Departments/Auto'no-
mous bodies who fulflilthe

qualifications prescribed for
direct recruitment; or direct
recruitment.

Promotion from amongst
Scler1ists1!=nglneer .SE' with

a minimum of 5 years serv-
Ice In the grade In TIFAC or
transfer/transfer on deputa-
tion of suitable officers from

Govt. Departments/autono-
mous bodies who fulfill the

qualifications prescribed for
direct recruitment; or direct
recruitment.

6.

50 Planning, Development,
Supervision. Management,
Monitoring and Coordina-
tion of Scientific!Technical

Programmes and generation
of new' programmes and
special handling of a few
programmes as assigned to
him.

45 Planning, Development,
Supervision, Management,
Monitoring & Coordination
of Sclentlfic!Technlcal
Programmes and Genera-
tion of new programmes.
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SI. No. Post Classification Scale of Pay Age Natureof Duties Educationaland Methodof Recruitment

"
Umit other Qualification

1. 2. 3. 4. 5. 6. 7. 8.
- .,'

3. Registrar Administrative RS.45OO-150-57oo 50 Responsible for all adminis- Degree from a recognised Promotion from amongst Sr.

Staff tratrveand financial maners, university or equivalent with 15 Managers with a minimum
render financial advice to years experience in supervisory/ d 5 yearsserviceInthe grade
Executive Director. managerial level in administra- inTIFAC or transfer/transfer

lion/finance, preferably in Gov!. on deputation of suitable

Departments/Autonomous bod- officers from Gov!. Depart-
ias/PSUs of which atleas110 years ments/Autonomous bodies

'in Group' A' level in Gov!. or who fulfill the qualifications
equivalent and preferably 2 years prescribed for direct recruit-
of experience in Scientific organ!- ment; or direct recruitment.
sations.

4. Scientist/Engineer'SE' SCientific/ Rs. 3700-125-4700- 40 Planning, Development, Master's Degree in Science or Promotion from amongst

Technical Start 150 5000 Supervision, Management, Bachelor Degree in Engineering! ScientiSlS/Engineer'SD' with

Monitoring & Coordination Technology from a recognised a minimum of 5 years serv-
of SClentiflc!Tectlnical Pro- university, Institute or equivalent. ice in the grade in TIFAC or

grammes and specialised 10years experience in Planning! transferttransfer on deputa-

support to Management. Management of Scientific !Tech- tion of suitable officers from

nology programmes in Gov!. Govt. Departments/autono-
Departments/Academic Institu- mous bodies .who fulfill the

tions/lndustry /Laboratory /R& D qualifications prescribed for
Institutions, out of which 5 years direct recrultment;.or direct
in the scale of Rs. 3000-4500. recruitment.

(Particular background/discipline
In clence or Engineering may
be specified depending on Job
requirementsof i1dividual cases.)

5. Scientist/Engineer'SD' Scientific/ Rs.3000-100-3500- 35 Study, Collection, Collation/ Master's Degree In Science or Promotion from amongst

Technical Staff 125-4500 Compilation of technical Bachelor degree In Engineering! ScientistS/Engineer .sa with
data, Preparation of technl- Technology from a recognlsed a minimum of 5 years serv-

cal notes/reports; Analysis University or equivalent with 5 Ice In the grade In TIFAC or
of Technical/Scientific docu- years experience In R&D Labo- transfer/lransfer on deputa-

ments and monitoring of ratories/Sclentlfic and Technical tion of suitable officers from

Scientlfic!Technlcal pro- organisations. (Particular back- Govl Departments/Autono-

grammes and support to ground/discipline In Science or mous bodies who fulfill the

planning and developmenrt Engineering may be specified qualifications prescribed for

of programmes. depending on job requlremen1s direct recruitment; or direct

af Individual cases) recruitment.
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SI. No. Post

1. 2.

6. Scientist/Engineer - SC
"

7. Scientist/Engineer -SG
(Inic;>rmationServices)

p Senior Informal ion

Executive (DATABASE)

9. Senior Informalior.
Executive

Classification

3.

Scientific/
Technical Staff

Scientific/
Technical Staff

Scientific and
1echnical

Support Staff

Scienlific and
Technical

Support Staff

Scale of Pay

4.

Rs. 2200-75-2800-

EB-1oo-4oo0

RS.22oo-75-28oo-
EB-1oo-4oo0

Rs. 2000-GO-2300-

EB-75.32oo-100-3500

Rs. 2000-60-2300-

EB-75-3200-100-3500

Age
Limit
5.

Nature of Duties

6.

28 Study, Collection Collalionl
Compilation o' technical
data. Preparation ot techni-
cal notes/repons. AnalysIs
of Technical/Scientific docu-

ments and Monr.orrngof Sci-
entific/Technical pro-
grammes.

Educalionaland
other Qualification

7.

Masters Degree in Science or
Bachelor degree in Engineering/
Technology from a recognised
university or equivalent. (Particu-
lar background/discipline in Sci-
ence or Engineering may be
specified depending on job
requirements of individual cases.)

Masters Degree in Science/
Computer Application. Also
associalestlip in Informalion
Scionco conducted by INSDOC
01 eqUivalent.

BacilelOi Degreo in Scienco or
Masters Degree from a recog-
nisod universrty/lnstrtuteOJ'equiva-
lent. Diploma in Computer course
and 3 years working experience
in tho area in an Institute of

repute.

Bachelor Degree from a recog-
nised university or equivalent &
Masters Degree In Library Sci-
ence or associateship in Infor-
malion Science Conducted by
INSDOC. Minimum 3 years ex-
perience in the line.

~
...

, ~

Met . . ~hod of RecrUitln~ .

8.

DJreel recruitment.

Promotion from amongst
Senior Informalion Execu-

tivo (DATABASE) and Sen-
ior InformationExecutivewrth
minimum of 3 years service
in the grade in TIFI\C; or
drreClrecruitment.

Promotion .from amongst
Information Executive

(DATABASE) with a mini-
mum of 5 years sorvice in
the grade inTIFAC; OJ'direct
rocruitment.

Promotion from amongst
Informalion Executi'(e with
a minimum of 5 years serv-
ice in the grade in TlFAC; or
direCl recruitment.

28 Assistance in access of
databases for technicall

Scientific stuejy.abstractionl
dls semination/doc urnenta-
lion services.

35 Preparation of lormaVguido
lines for collection 01toclmi-

cal data/compilation, gon-
eratlon, updating, mainto-
nance and disseminalion ot
information related to data-

base (s).

35 Selection of books, reports,
journals, processing for
approval, classification &
preparalion of catalogue
cards. AbstraClion of tech-

nical reports, bibliographic
search.
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Method of RecruitmentEducational and
other Qualification

7. 8.

Bachelor Degree from a recog-
nised university or equivalent;
Also Bachelor Degree in Library
and InformationScience. 5 years
working experience in Scientific
Library of reputed organisation.

Bachelor Degree in Science or
Masler's Degree from a recog-
nised University or equivalent;
Diploma in computer course and
3 years wOlking experience in
tile areasin an InslrtUliond repute

Graejuatewith Diploma in Library
Science with good working
Knowledge of Computer.

Degree hom a recognised uni-
versily or equivalent. 12 years
experience in Supervisory/Mana-
gerial level in Administration!
Finance/Accounts/Purchase in
Gov!. Departments/Autonomous
organisations/Publlc sector
undertakings.

Promotion from amongst
Documentation Assistant

with a minimum of 3 years
service in the grilde in
TlFAC; or direct recrtitment.

Direct recruitment.

Direct recruitment.

Promotion from amongst

Manager. (Office) with a

minimum of 5 years service

i1 the grade in TlFACO'trans-

fer/transter on depUlilllon of
suitable officers from Gov!.

Departments/Autonomous
bodies who fulfill thequalifi-

cations prescribed for direct
recruitment; or dlredrecrult-
ment.

-4-

SI. No. Post Classification Scale of Pay Age Nature of DutiEi's
Umit

1. 2. 3. 4. 5. 6.

10. Information Executive Scientific and Rs. 1640-60-2600- 30 Selection of books, reports
Technical EB-75-29oo and journals, processing
Support Staff for approval, follow up for

procuremen , accession and
classification, pt'eparation of
catalogue cards, etc. Also
to handle bibliographic
search. AbstractIOnof Tech-

':-
nical reports and indexing
of articles of journals.

11. Information Executive Scientific and As. 1640-60-2600- 30 Preparation of Format/

(DATABASE) Technical EB-75-2900 Guiaelines for collection of

Support Staff technical data, Compilation,
generation, Updating, Main-
tenance and dissemination
of Information related to

databaso(s).

12. Documantation Assistant Scientifrc and As. 1400-40-1600-50- 30 Handling SCientific Library
Technical , 2300-EB-60-2600 with ability of operation of

Support Staff modern automation equip-
ments.

13. Senior Manager Administrative As. 3700-125-4700- 45 To assist Aegislrar/Execu-
Staff 150-5000 tive Director and responsible

for administrative and finan-
cial matters.



SI. No. Post

1. 2.

14. Manager (0)

15. Accounls Officer

16. Assistant Manager
(Office)

Classification

3.

Administrative
Staff

Aejmlnlstr ative

Siaft

Administrative
Staff

Scale of Pay

4.

Rs. 3000-100-3500-
125-4500

RS.2200.75.2800-
EO-100-4000

Rs. 2000-60-2300-

EB-75-3200.100-35oo

Age
Umit
5.

Nature of Duties

6.

40 Responsible for liaison,
Maintenance and Supervi-
sion of suppon services in
admlllistrative and office
tasks.

Educational and
other Qualification

7.

Degree from a recognised uni-
versity or equivalent with 8 years
expenence in supervisory/mana-
gerial level in Admn./Finance/
Accts./Purchase. Knowledge of
Modern office equipments desir-
able.

B Corn with 10 years working
expellence in GOVI./Autonomous
bodIOS/PSU'sor any other gradu-
ate or 10th std. pass wilh 15
years experience in the line out
01which 8 years should be in the
scale/grade of Rs. 1400-2600 or
3 years in the scale/grade of Rs.
2000--3200 In Govt./Autonomous
bodieslPSUs.

Degree from a recognised uni-
versity or equivalenl with 6 years
experience in the scale/grade of
Rs. 1400-2600 in Govt. Depart-
ments/Autonomous organisa-
tions.

Method of Recruitment
. (""'j

40 ResponsiLJlefor all LJudgeV
FUlance/Accounis related
mailers

8.

Promotion from amongst
Accounts officer with amini-

mum of 6 years service and
Assistant Manager (0) with

a minimum of 8 years serv-

ice in the grade in TIFAC or

transfer/1ransier on deputa-
tion of suitable officers from

Gov!. depanments/Autono-
mous bodies who flMilithe

qualifications prescribed for
direct recruitment; or direct
recruitment.

Promollon from amongst
Accountant with n mirimum

of 8 years service in the
grade in TIFAC or tratlsfer/
transfer on deputation of
suitable officers from Govt.

Depanments/ Autonomous
bodies who fulfill the qualifl.
cations prescribed foedirect
recruitment; or direct mcrult-
ment.

Promotion from amongst
Assistant and Assistant

(Publication) with a minimum

c( 6 years service in the grade
In TlFAC; or transfer/lrans-

fer on deputation of suitable
officers from Govt. Depart-.

ments/Autonomous Bodies

who fulfill the qualifications

prescribed for direct recruit-
ment; or direct recrulment.

40 To assist Senior officers In

office management and
administration.
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Method of Recruitmo'TI
, I

t8 Adn1ll1lstrative

Swff

Assistant

19. Assistant (Publication) Administrative
StaN

Nature of Duties

6.

Educational and
other Qualification

7. 8.

Rs t400-40-1GOO.

50.23DO EB.GO-2GOO

Rs, 1400-40-1600-50- 30
2300-EB-60-2600

Preparation of vouchers,
writing of Cash-Book,
General Ledger, Subsidiary
ledgers; Preparation of trial
balance, Making bank rec-
onciliation, Taking !ollow up
for outstanding payments,
Providing accounting infor-
mation (Budget) to con-
cerned officers, Maintenance
of payrolls and processing
of claims elc

3D Pleparallon of notes/drafts,
Analyslng Issues anel sug-
gesting solution to problems
In administration, publica-
tions, purchase. stores etc.,
maintenance of records

Assisting Administration/
Finance officers.

B. Com., with 2years experience
or 10th pass with 8 years experi-

ence in the line. Working knowl-

edge of Computer essential.

Degree from a rocognised uni.
vel sily or equivalent with 3 years
expellence in Administration,
Publications, Purchase, Stores
preferably in Gov1./autonomous
organlsalionslPSUs.

Degree in Science with 2 years
experience in the line in a
reputed organisation.

Promotion from amongst
Lower Division Clerk

(Accoums) with a minimum
of 10 years service In the
grade in TIFAC or transfer/
transfer on deputation of
suitable officers from Govt.

Depan ments/ Autonomous
bodies who fuffillthe qualifi-
cations prescribed for direct
recruitment; 'or direct
recruitment.

Promotion from amongst
Secretarial Assistants

(Admn./Slenographer) and
Receptlonist-cum-secretary
with a minimum of 5 years
servicen thograden TlFAC
or transterNansferon depu-
tation of suitable officers

from Govt. Departments/
Autonomous bodies who

fulfill the qualifications pre-
scribed for directrecru~mer1,
or direct recruitment.

Direct recruitment.Uaison with PrimerslPublish-

ers, stocking of Publications,

record keeping and Man-

agement. Preparation of
catalogues, participation In

seminar/exhibitions for pro-
motion of sale/dissemina-

tion of Technical Reports/
Publications.
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SI. No. Post Classification Scale of Pay Age
Limit

1. 2. 3. 4. 5.

17. Accountant Administrative Rs, 1400-40-1600-50- 30
StaN 2300-EB-60-26oo



SI. No. Post

1. 2.

20. Secretarial Assistant

(Admn.)

21. Receptionist-Cum-
Secretary

"

22. Secretarial Assistant

(Stenographer)

23. Assistant (DTP)

Classification

3.

Administrative
Staff

Admlnislr ative
Siaff

Administrative
Staff

Administrative
Staff!

Scale of Pay

4.

Rs. 1200-30-1560-

EB-40-2040

Rs 1200-30.1560-
EB-40-2040

Rs. 1200-30--1560-

EB-40-2040

Rs. 1200-30--1560-

EB-40-2040

Age
Umit
5.

Nature of Duties

6.

26 Processing of papers and
Maintenance of files, putting
papers to officers, procure-
ment of stock, maintenance
of personal records, plan-
ning and arranging office
layout, supervision and
maintenance of premises,
eqUipments and machinery
(Telex, Fax and Laser Print-
ers etc.)

26 Provlchng Slenographic
assistance, operation of
la/ex, Fax and EPABX,
receiving calls, nOllngdown
information and passing on
to the concerned ofllcers.

26 Providing Stenographic
assistance knowledge of
operating Telex, Fax, receiv-
ing calls, noting down infor-
mation and passing on to
the concerned officers.

26 To handle/work on comput-

ers and Laser Printers,
Conversion of tex!/lablefrom

WS to Page making 01pres-
entation materials like

graphs, charts, documents
etc.

,-7 -

Educational and
other Qualification

7.

10std. pass with 40 w.p.rn speed
in typing. Knowledge of handling
modern office equipments. 2
years expellence In the job in a
reputed organisation.

10th sId pass wllh speed of 80
w.p.rn. UI sl101thand and 40 w.p.m.

in typing Proper communica-
tion skill Knowlodge of handling
modern office equipments.
Should have 2 years experience
in a reputedOIganisatlOl'lon similar
job.

10lh std. pass with speed of 80
w.p.m. inshorthandand 40 w.p.rn
in typing. Knowledge of handling
modern dfice equipments should
have 2 years experience In a
reputed organisation.

10th sid. pass. Experience of 2
years in the line. Knowledge of
Word Slar, Word Perfect, Lotus,
Dbase, Page Maker & Ventura
package elc.

Method of Recruitment
,-~

;
8.

Promotion from amongS1
LDC'S with a minimum of 5

years service in the grade in
TIFAC who lulfillthe qualifi-
cations (skill) prescribed for
direct recruitment; or direct
recruitment.

Promotion from amongst
LDC's wrth a mioimum of 5

years service In the grade in
lIFAC who fulfill the qualifi-
cations (skill) prescribed for
direct recruitment; or direct
recrUitment.

Promotion from amongsl
LDC with a minimum of 5

years service In the grade in
TIFAC who fulfill the qualifi-
cations (skill) prescribed for
direct recruitment; or direct
recruitment.

Direct recruitment.

,
i
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) )

Age
Umft
5.

Nature at Duties

6.

Educational and
other Qualification

7.

Method of Aecruftment

8.

25. Lower Division Clerk

(LOG)

Administrative
Staff

As. 950-20-1150-

EB-25-1500

26. Peon Miscellaneous
Staff

As. 750-12-870-

EB-14-940

26 Preparation at vouchers,
wrtting at Cash-Book Gen-
eral Ledger, subsidiary ledg-
ers; preparation at trial bal-
ance, making bank recon-
ciliation, taking tollow-up tor
outstanding payments, pro-
viding accounting Intorma-
tlon to concerned officers,
maintenance of pay-rolls and
processing at claims etc.

10th std. pass. Working knowl-
edge at Computer desirable.

10th std. pass. Working knowl-
edge ot typing (40 w.p.m.).

8th Std. pass.

Direct recruitment

Direct recruitment.

Direct recruitment.

"

26 Aesponsible tor tiling, diary
and despatch, typing work,
mairfenancelupkeep d tiles!
records. May also be as-
signedtaskson EPABX,FAX.
etc

26 i) Dusting ot tiles, turn i-
tures, equipment etc. of
all rooms.

IQ Delivery and despatch
at letters/documents.

IIQ Making movements of
tiles etc.

Iv) Shifting turnltures,
equlpments etc.

v) Any other work which
can be assigned tram
time to time.

- 8-

sr. No. Post Classification Scale at Pay

j. 2. 3. 4.

24. Lower Division Clerk Administrative As. 950-20-1150-
(Accounts) Staff EB-25-1500



Note:

1.
2.
3.
4.

I

5.

No. persan who. has nat attained 18 years af age will be appainted.
Age'limit far direct recruits relaxable upta 5 years far Gavernment servants / emplayees af ather autanamaus arganisatians.
Age limit nat applicable in cases af promatian af internal candidates.
Crucial date far determining the age limit shall be the clasing date far receipt af appllcatian. In respect af candidates belanging to.Scheduled Castes(Tribes,
age limit is relaxable upta 5years: Qualificatian in respect af experience relaxable at the discretlan af the Selectian Cammittee and with approval af the appainting
autharity.
Educational qualificatians are relaxable at the discretian af the Selectian Cammittee and with Ihe approval af appainting authority, in case of candidates
atherwise well qualified. .
The periad af probatian far direct recruits is ane year. The peri ad af probatian may be extended by the appainting authority depending an the canduct and wark
af the emplayees cancerned. .
Selectian af candidates will be made by duly canstituted Selectian Cammittee and approved by the appainting authority. Far all pasts ather than Scientist/
Engineer .H'~the Executive Directar, TIFAC will canstitute the Selectian Cammittee, and fanhe past af Scientist/Engineer' H', the Selectian Cammittee will be
canstituted by the Chairman af the TIFAC Cammittee an the recammendatians af the Executive Directar.
in case af pramatian af internal candidates, selectian will be an the basis af seniorily-cum-merit.
In !tlC case af Scientists/Engineers,promatianwill be an tile patternaf flexiblecomplementingscheme as per DSTpractices/ procedures.
Olsqualifj.;alion: No.person who.has entered into or conlracted a marriafje witll a person having a spouse Iivin~J,ar who having a spouse living has entered into.
ar cantracted a marriage with a persan shall be eligible lor appointment to any 01the pasts.
Power to wlax : Where tile Cllairman af the TIFAC Committee is af the opinion Ihat it ISnecessary or expedient so to do, lie may, by order and lor reasons to
be recarded in writing relax any at tllese provisians with respect to.any class or category 01persons.
Savinq : Nathing in these rules shall allect reservatians, relaxatian af age limit and ather concessions required to be provided for tile Scheduled Castes, tile
Scheduled Tribes and ather special categories af persans in accardance with the orders issued by the Gavernment af India from time to.time in this regard.

6,

7.

8.
D.
10,

11.

12.

"

'.
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